
Groveport Madison Local Schools 
4400 Marketing Place, Suite B 

Groveport, OH 43125 
(614) 491-8288 

 

 
 

Required Documentation to Bring to Your Enrollment Appointment 
 

1. Verification of Student Identification (birth certificate or passport) 
2. Valid Photo ID of the Custodial Parent/Guardian 
3. Divorce/Custody Documentation (whichever is if applicable to your circumstances) 

Documents must be court signed and date/time stamped for school placement 

 Final Divorce Decree (which may include shared parenting plan, naming specific parent as residential parent) 

 Grandparent Power of Attorney 

 Temporary Order of Custody naming specific guardian 

 Military Power of Attorney 

 Individual Child Care Agreement (ICCA) 

 Proof of Guardianship 
4. Immunization Records – To ensure that all schools provide safe and healthy learning environments, the Ohio 

Department of Health requires all students be immunized prior to entry into school. Contact your child’s healthcare 
provider to make sure vaccinations are up-to date. A complete list of required immunizations is provided on our 
website. 

5. Medical Records – Records of chronic medical conditions (if applicable) 
6. Current IEP/MFE/ETR/Gifted Identification (for students requiring special education services or modifications) 
7. Last Grade Card or Unofficial Transcript (required for all students in grades 6-12) 
8. Verification of Residence (Choose one item from Group A and one item from Group B, below) 

GROUP A: Current (within last 30 days) mortgage statement or up-to-date rental/lease agreement in the name of 
the custodial parent/guardian (and all adult residents) listed 

 
Special Note: If the parent/guardian is using a month-to-month rental/leasing using agreement, a type-written 
statement, on business letterhead, from the landlord must be provided at the time of enrollment. The statement 
must include the landlord’s contact information, address of the rental location, parent/guardian’s name, how long 
the parent/guardian has been on a month-to-month rental/lease agreement, and the current date. 
If the parent/guardian is not the leaseholder or does not have a mortgage in their name, please contact our 
Enrollment Center for further instruction. 

 
GROUP B: Any one of the following items (must be current within last 30 days and show service address within the 
Groveport Madison School District): 

 Water bill 

 Gas bill 

 Electric bill 

 Landline phone bill 

 Cable bill 

 Internet bill 

 Government mailing (i.e., Child Support, Government Assistance) 
 
Thank you for choosing Groveport Madison Schools. Should you have questions or need additional information, 
please contact our Enrollment Center, at 614-491-8288. 
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